MUHUCTEPCTBO CEJIbCKOI'O X031 CTBA POCCUNCKON ®EJIEPALTNN
®denepanbHOE TOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YUPESIKICHHUE
BBICIIIETO 00Pa30BaHMUS
«KYBAHCKUI TOCYIAPCTBEHHBIN ATPAPHBI VHUBEPCUTET
nmeau WU.T. TPYBUJIMHA»

dakynpTeT NPUKIaTHON HHPOPMATHKH
CuctemHoro ananusa 1 06paboTku nHpOpMaALUU

VYTBEPXJIEHO:

Q KYETAY  moms s e

b il . Jlexan, PykoBogurens noapasaeieHus
Kypnocos C.A.

nch:ireneH ot 23-05-2021 po 22-05-2026 (HPOTOKO‘]-I OT 22'04'2024 NQ 7)

PABOYAS TPOI'PAMMA JUCIUAIIJIMHBI (MO YJIS)
« PASPABOTKA IIPUJIO)KEHUM B CPEJIE MS OFFICE»

VYpoBeHb BhIciIero o0pa3oBanus: OakansaBpuar

Hanpasnenue nogrorosku: 09.03.03 Ipuknaanas napopmaTuka

Hamnpasnennocts (npoduib): MeHemKMEeHT IPOEeKTOB B 00JacTH MHPOPMAITMOHHBIX TEXHOJIOTHIA,
CO3JaHMe U MOJACPKKa NH(POPMALIMOHHBIX CHCTEM

KBanudukanus (creneHsb) BelTyckHUKa: bakamasp
®opMbl 00y4eHUsI: OYHAsI, 3a04HAs
I'on HaGopa: 2024

Cpoxk nosy4eHus: 00pa3oBaHMs: Ounas ¢popma oOyuenus — 4 rona
3aounas popma oOyueHus — 4 roga 8 mecsa(-eB)

O0BeM: B 3aUETHBIX €IUHUIAX: 3 3.€.
B akajieMuueckux yacax: 108 ak.u4.

TTonrorosneno B cucteme 1C:Yuusepcurer (000004902) Crpanuna 1 u3 24



2024

TTonrorosneno B cucteme 1C:Yuusepcurer (000004902) Crpanuta 2 u3 24



Pa3padoruukmu:
JlotieHT, kadeapa CHCTEMHOTO aHaIu3a U 00padoTKH
uHpopmanuu SxontoBa M.M.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsSl) COCTaBlIeHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO no nanpasnenuto noarotroBku Hanpasnenue noarorosku: 09.03.03 IIpuknagHas nunpopmaruka,
YTBEpKJIEHHOTO TmpukazoM MunoOpHayku Poccum ot 19.09.2017 Ne922, ¢ yueToM TpyaOBBIX

¢byHKIME TpoQeccCHOHANBHBIX CTaHIApPTOB:
yTBepKAeH npukazoM Muntpyna Poccun ot 13.07.2023 Ne 586m;
obnacTy MHPOPMALMOHHBIX TEXHOJIOTUH

Ne 3691.

v

CornacoBanue U yTBepkKACHUE

"Crenanuct mo WH(POPMALMOHHBIM cUCTeMaM",
"PykoBonuTeNnb MPOEKTOB B
, YTBEpKAEH npukazoM Muntpyna Poccun ot 27.04.2023

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTI0 (TIpu HATTMYWUN)
opras
1 CucTeMHOro 3aBeyIOIIHi bapanosckas T.I1. Cormmacoano |08.04.2024, Ne 8
aHajau3a u kadenpoii,
00paboTKu PYKOBOIHTEIb
uHboOpMaIK  |ToApa3eseHus,
peanu3yomero
OIl
2 daxynbreT IIpencenarens Kpamapenxo T.A. CornacoBano |22.04.2024, Ne 8
INPUKIAIHOU | METOIUYECKON
UHPOPMATHKH | KOMHUCCHUN/COBET
a
3 |HWudopmanmonn | PykoBoaurens 3amortaitiosa J[.A. CornacoBano |22.04.2024, Ne 7
BIX CUCTEM | 00pa30BaTEIbHO
1 IpOrpamMMBel
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OcBOEHMS AMCUUIUIMHBI - (OPMHUPOBAHHE KOMIUIEKCA 3HAHUH 00 OpraHU3allMOHHBIX,
HAay4YHBIX ¥ METOANYECKUX OCHOBAX aHAJIM3a U MPOEKTUPOBAHMS O(UCHBIX MPUIOKEHUH ¢ aKLIEHTOM
Ha pelIeHHe TUMOBBIX 3a7ad M 3ajad oOMEeHa JaHHBIMH, WCHOJIb3YS BH3YaJIbHBIH U OOBEKTHO-
OPHEHTUPOBAHHBIN XapakTep si3bIka mporpamMupoBanus Visual Basic for Application.

3&,[[3.‘11/1 HU3YUCHUA NUCHUIIIINHBIL

- o0yyeHHe TeOpeTHYECKUM M MPAKTHYECKUM OCHOBaM 3HAHMN B 00JAaCTH TEXHOJOTMH O(PHCHOTO
MIPOrpaMMUPOBAHUS U HCNONb30BaHUS VBA Ha mpeanpusTusx, BKJIOYass METOABI M CTaHAAPTHI
MIPOrpaMMHUPOBAHUS;

- ¢opmMupoBaHuEe Yy OOYYarOIIMXCS TPAKTUYECKUX HABBIKOB TEXHOJOTHH KOHCTPYHPOBAHUS
nporpamm B cpene Microsoft Office, paGoThl Ha epCOHATHPHOM KOMITHIOTEPE C MENBI0 COCTABICHUS
MOJIENIeH ISl PENICHUs MPUKIATHBIX YKOHOMHUYECKHX 3a/1a4, MPEAyCMOTPEHHBIX JUIsi OCBOCHUS Ha
1a00paTOPHBIX 3aHATHUSAX.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUILIMHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHMPYEeMbIMHU pPe3y/1bTaTaMU 0CBOeHHs 00pa30BaTeIbHON NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus
[TK-I12 CnocobeH pa3pabarbiBaTh ¥ aIallTUPOBATH MPUKIIATHOE TPOTPAaMMHOE 00eCTIeUeHUE

[TIK-I12.1 3HaeT TeopeTHYeCKOe M MPAKTUUECKOE COAEpKaHWE ATAIlOB IMpOollecca BHEIPEHHS,
aJlanTalyy 1 HACTPOUKH NMPUKIIAJAHOTO MPOrPaMMHOI0 00ecreueHust

3namu:

[TK-T12.1/382 UHCTpyMEHTHI 1 METO/IBI aHAIM3a TPeOOBaHUMA
[K-I12.1/313 Bo3moxxknoctu UC

Ymems:

[K-I12.1/¥Ym1 Pabotarh ¢ 3anmucsaMy MO Ka4yecTBY (B TOM YHUCIE C KOPPEKTUPYIOIIUMHU
JNEUCTBUAMH, NPENYNPEXKIAOIMUMU  IEHCTBUAMH, 3alpocaMM Ha  HUCIPABICHHUE
HECOOTBETCTBUI)

[TK-I12.1/YM2 Paborats B cucteme ydeTa TpeOoBaHul mpoekTa B oomactu UT
Braoems:
[TK-I12.1/HB1 KoHTponb pakTuueckoro BHeCEHUsSI M3MEHEHHH B 31eMeHThI MC

IIK-I12.2 Ymeer opraHu3oBbIBaTb M YIPABIATH IPOLIECCOM BHEIPEHMS, ajalTalud U
HACTPOWKHM TNPUKIAIHOTO MPOrpaMMHOr0 oOecneyeHus, B T.4., PACHpenessiTh paloThl,
BBIIEIISITh PECYPCHI, KOHTPOJINPOBATh UCIIOIHEHNE

3namu:

[TK-112.2/3u11 S3b1ku iporpaMMUpOBaHuUs U PabOTHI ¢ Oa3aMu TAHHBIX

[TK-I12.2/315 Bo3moxknoctu tunoBoit UC

[TK-112.2/3u6 [IpeameTHas 061acTh aBTOMaTH3AIUH

[IK-I12.2/3u15 CoBpemMeHHbIe 00bEKTHO-OPUEHTUPOBAHHBIE SI3BIKA IPOTPAMMHUPOBAHHUS
[TK-112.2/3117 SI3bIKM COBpEMEHHBIX OM3HEC-TIPUIIOKEHUHN

[IK-I12.2/3824 Wcrounuku wuHpOpMAMKU, HEOOXOIMUMOU JUii MpOodeCcCHOHATBHOM
JeSITeTbHOCTH

MK-I12.2/3125 Jlyuymue npakTuku co3nanus (Momudukanuu) u conpoBoxaeHus MC B
HYKOHOMHMKE

Ymems:

[MK-112.2/¥Ym1 KomupoBaTh Ha s3bIKax NPOTPAMMHPOBAHHUS B PaMKax BBITIOJHEHUS
pabort o co3manuio (MoauduKaum) u conpopoxacHuo NC
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[K-I12.2/YM2 TectupoBarh pe3ynbTarsl npototunupoBanus C B paMKax BBITOTHEHHS
pabot no co3nanuro (MoguduKanun) u cornpoBoxaeHuto MC

MK-I12.2/YM3 TlpoBoauTh MpPE3CHTAIMH B PaMKax BBIOJHEHUS pabOT MO CO3IaHHUIO
(Momudukamu) u conpoBoxkaenuto NC

[K-I12.2/YM4 TIpoBOauTh MEPEroBOpHl B PaMKax BBIMOJIHEHUS pabOT MO CO3/1aHUIO
(Momudukamu) u conpoBoxkaenuto NC

[K-I12.2/YM5 Pabotath ¢ 3amHMCAMHU MO Ka4eCTBY (B TOM YHUCIE C KOPPEKTUPYIOIIUMHU
JNEUCTBUAMH, NPENYNPEXKIAOIMUMU  IEHCTBUAMH, 3alpocaMM Ha  HUCIPABICHHUE
HECOOTBETCTBUI) B paMKax BBIMOJHEHUS padOT 1Mo co3naHuio (Moaudukanum) u
conpoBoxaennto UC

Braoemy:

[NIK-T12.2/HB1 Pa3pabotka mpororuna MC Ha 6a3ze tumoBoit MIC B COOTBETCTBHH C
TpeboBaHusIMH 3aKazunka k MC

[IK-T12.2/HB2 TectupoBanue mporotuna MC Ha KOPPEKTHOCTh apPXUTEKTYPHBIX
peleHui

[TK-I12.2/HB3 O6paboTka pe3ynsraroB TecTupoBanus npototumna MC Ha KOpPEKTHOCTH
apXUTEKTYPHBIX PELICHUN

[TK-I12.2/HBS CornacoBanue noib3oBarenabckoro narepdeiica UC ¢ 3akazunkom MC
[IK-I12.2/HB6 WHunumupoBaHue 3ampoCOB HAa M3MEHEHHs (B TOM YHCIE 3alpoOCcOB Ha
KOPPEKTHPYIOIIME ACUCTBHS, Ha NPEAYNPEKIAIOUIMEe JEHCTBUSA, HA HCIIPABICHUE
HECOOTBETCTBUI) B paMKax BBIMOJHEHUS padOT Mo co3naHuio (Moaudukanum) u
conpoBoxaennto UC

IIK-I12.3 Bnanmeer HaBbIKAMU BHEIPEHMs, aJalTallid W HACTPOMKM IPHUKIAJHOTO
pOrpaMMHOTr0 obecneyeHus, 00ecreyrBast COOTBETCTBUE M KOHTPOJIb pa3paboTaHHOTO KoJa U
npoliecca KOAMPOBAHUS MPUHATHIM B OPraHU3aLMU perllaMeHTaM U CTaHIapTam
3nams:
[TK-112.3/312 PernmaMeHTHI KOAUPOBAaHMSI HA SI3bIKAX MPOTPaMMHUPOBAHUS
[K-I12.3/313 Bo3moxxknoctu MC
[TK-112.3/3u4 [IpeameTHas 061acTh aBTOMATH3AIUH
MIK-I12.3/385 MHWcrounuku wuHpOpMaNUK, HEOOXOOTUMON i MpodeCcCHOHATBHOM
NeSITeIbHOCTH TPU  BBIMOJIHEHHMH paboT M YIpaBlIeHUH paboTaMu IO CO3IaHHUIO
(Momudukamu) u conpoBoxkaenuto NC
[MK-112.3/306 Jlyumwue mpakTuku co3fgaHust (Momudukauu) u conpoBoxaeHus NC B
SKOHOMUKE
Ymemu:
MK-I12.3/Ym1 Pacnpenensts pa®oTbl U BBIACIATH PECYpChl B PaMKax BBIMOJHEHHS
pabot u ynpaieHus: paboTaMH o CO3/1aHuI0 (MOIU(HUKAINN) U cortpoBoXkaeHuIo MC
[K-I12.3/YM2 KoHTpoaupoBaTh UCIOIHEHNUE MOPYYEHHUI B paMKaxX BBINOJHEHHS padoT
U YIpaBJICHUsI padOTaMH 10 CO3/1aHuI0 (MOaU(HUKAIMK) U corpoBoxkaeHuio NC
Braoemy:
[TK-112.3/HB1 Ob6ecneuenue cooTBeTcTBHs paszpadboranHoro koma MC um mporecca
co3zanus nporpaMMmHoro koga MC npuHATHIM B OpraHU3alMy WU MIPOEKTE CTaHIapTaM
U TEXHOJOTHSIM B paMKaX BBIMOJHEHUS pabOT M YIpaBlieHUs paboTaMu MO CO3JaHHUI0
(Momudukamumn) u conpooxaeHno NC
[1K-T12.3/HB2 HaznaueHue u pacnpeneieHne pecypcoB B paMKaxX BBITIOJIHEHUS paboT U
yIIpaBJICHH paboTaMu IO CO3aHuI0 (Moau(UKaIUK) U conmpoBokaeHuto MC
[TK-I12.3/HB3 KonTpoas cooTBeTCTBUSA pa3padboranHoro koga MC u mporecca co3nanus
nporpaMmMHoro koga MC mnpuHATHIM B OpraHu3ald WIM TPOEKTe CTaHAapTaMm |
TEXHOJIOTUSIM B paMKaxX BBINOJIHEHHs] pabOT U ympaBieHHs paboTamMH IO CO3JaHHIO
(Momudukamnumn) u conpooxaeHnio NC
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[TK-I16 CriocobeH npuHUMAaTh y4acTHe BO BHEAPEHUHN UH(OPMALIMOHHBIX CHCTEM

[IK-116.1 3HaeT OCHOBBI NPOLIECCOB BHEAPEHHS, aJanTallid W HACTPOMKU pa3IUYHBIX
MH(OPMAITMOHHBIX CUCTEM

3nams:
MK-I16.1/311 AucuumivHbl yripaBaeHUs MPOSKTaMH
Ymems:

[K-I16.1/Ym1 TIpoBOauTH MEperoBOphl C 3aMHTEPECOBAHHBIMH CTOPOHAMH IPOEKTa B
obnactu UT

[IK-I16.1/YM2 Pacnpenenste pabotsl B npoekre B obmactu UT um KOHTpOIHMpOBaTh MX
BBITIOJTHEHHE

[IK-I16.1/YM3 Pabotare ¢ 3amucsMu IO KauecTBY (B TOM YHCIE BBIIOIHATH
KOPPEKTUPYIOIINE AEHCTBUS, NPEAYNPEKIAIOUINE AEUCTBUS, 3aIpOChl HAa UCIIPABIICHUE
HECOOTBETCTBUI)

Braoems:

[TK-I16.1/HB1 Ha3znauenue 4ieHOB KOMaHIbI MpoekTa B obnactu UT nns BeIMOTHEHUS
pabot mo npoekty B obnactu UT B COOTBETCTBUM € MONyUYESHHBIMH IIJIAHAMH

[IK-I16.1/HB2 Ilomy4yeHue pecypcoB M YIpaBICHHE HEOOXOOUMBIMH pecypcamu JUIs
BBINOJIHEHUA TpoekTra B obOmactu WT (Britowas MaTepualibHble, HeMaTepUallbHBIC,
(MHAHCOBBIE PECYPCHI, a TAKXKe HHCTPYMEHTHI, 000pyI0BaHUE M COOPY>KEHUS)

[TK-I16.1/HB3 Ilomy4yeHue oT wWieHOB KOMaHABI MpoekTa B obmactu UT orueTHOCTH 00
WCITOJIHEHUH PadoT 10 (aKTy WX BBITTOJTHCHHSI

[TK-I16.1/HB4 IlonTBepxkaeHuE BRIMOTHEHUS paboT mpoekTa B odmactu UT

[IK-I16.1/HBS Opranuzanust BbimonHeHHss B mpoekre B obmactu UT omoOpeHHBIX
3alpoCcOB HAa M3MEHEHHWE, BKIIOYas 3alpochl Ha HW3MEHEHHUE, MOpOXKICHHBIE
KOPPEKTHUPYIOIUMH JACUCTBUSAMH, TNPEAYNPEKIAIOMUMU JEHCTBUAMH, 3alpoChl Ha
YCTpaHEHUE HECOOTBETCTBHI

[1K-116.2 Ymeer u3yuyarh MUHGOPMALMOHHYIO CHUCTEMY IJISi €€ MOCIEAyIOIIeld HAaCTPOWKH U
ajlanTanun

3namo:
[K-I16.2/3u15 CoBpemeHHbIe 00bEKTHO-OPUEHTUPOBAHHBIE SI3BIKA IPOTPAMMHUPOBAHHUS
[TK-116.2/3117 SI3bIKM COBpEMEHHBIX OM3HEC-TIPUIIOKEHUH

[IK-I16.2/3824 HWcrounuku wuHpOpMaAMM, HEOOXOIMUMOU Uil MpOodheCcCHOHATBHOM
NESTeIbHOCTH TPU  BBIMOJIHEHMM paboT 1o  co3naHuio  (MoxupuKkanuu) U
conpoBoxaennto UC

[TK-116.2/3625 Jlyumwue npakTuku co3manus (Momudukaiuu) u conpopoxacHus C B
SKOHOMUKE

Ymems:

[IK-I16.2/Ym1 Pa3pabareiBaTh JOKYMEHTHI B PaMKax BBIOJHEHHs pabOT MO CO3AAHUIO
(Momudukamu) u conpoBoxkaenuto NC

[IK-I16.2/YM2 OuenuBate 00beMBI pPadOT MO co3fdaHui0  (MoAM(DUKAIUHM) U
corpoBoxaeHuto MC 1 cpoku UX BBIOTHEHHS

[IK-I16.2/YM3 IIpoBOAMTH MEPETOBOPHI C 3aWHTEPECOBAHHBIMU CTOPOHAMH B paMKax
BBINOJIHEHHS paldoT Mo co3aanuio (Moaudukanum) u conpoBoxaeHuio NC
Braoemy:

[1IK-116.2/HB1 TloaroroBka 4acTteil KoMMepdecKoro mpemiaoxkeHus 3aka3zuuky MC o0
o0beMe W CpoKax BBITIOJIHEHHUS pPaOOT MO co3maHuio (MoaMQUKAIUM) W BBOAY B
3KcIuTyaranuio tunosoit MC

[IK-I16.2/HB2 OcymecTBIeHue HHKEHEPHO-TEXHOJOTHUECKOW TOAJIEPKKUA B XOJE
COITIACOBaHMS KOMMEPYECKOTO IpeAsIokKeHus ¢ 3akazuukom MC
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[1K-I16.3 BnaneeT HaBbIKaMH BHEIPEHHUS, aIalITAllMU U HACTPOUKH WH(POPMALIMOHHBIX CHCTEM
3nams:
[TK-116.3/3115 CoBpeMeHHbIe 00BEKTHO-OPUEHTHPOBAHHBIC S3BIKK TTPOTPAMMHUPOBAHUS
[K-I16.3/3u17 S3bIKM COBpeMEHHBIX OM3HEC-TIPUIOKEHUI
[MK-116.3/3826 Wctounnku wuHPOpMAUKA, HEOOXOAUMON Il MPodeCCHOHATHLHON
JESTENIbHOCTH TPH BBIMOJIHEHUH paboOT U yIpaBlieHUHu paboTamMu MO CO3IaHHUI0
(Momudukamumn) u conpooxaeHuio NC
MK-116.3/3127 Jlyuymue npakTuku co3nanus (Momudukanuu) u conpoBoxaeHus MC B
HKOHOMHUKE
Ymemo:
[TK-116.3/YMm1 Pa3pabarpiBaTh JOKYMEHTHI B paMKaX BBITTOJIHCHHS paOOT W yIpPaBICHUS
pabotamu o coznanuto (MoguduKanun) u conpoBokaenuto MC
[TK-116.3/YM2 OtnieHuBaTh 0O0bEMBI M CPOKH BBITIOJIHEHUS Pa0OT B paMKaX BBITTOJIHCHHSI
paboT 1 ynpaBiieHHust paboTamu 1o co3aanuio (Monudukanuu) u conpoBokaeHuto MC
[TK-116.3/YM3 TIpoBOomUTh TEPETOBOPHI C 3aMHTEPECOBAHHBIMH CTOPOHAMH B paMKax
BBITIOJIHEHUST Ppa0OT W yMpaBieHWs pabdoTaMu TO CO3MaHui0 (MomuduKanuu) |
conpoBoxkaeHuto MC
Braoems:
[TK-116.3/HB1 TloaroroBka 4acTteil KoMMepdyecKoro mpemaoxkeHus 3aka3zuuky MC o6
o0beMe M CpoKax BBITIOJIHEHHsS pPabOT Mo co3maHuio (MOAM(UKAIMK) W BBOAY B
skcruryaranuio MC

[MK-I16.3/HB2 MHXeHEpHO-TEXHOJIOTHYECKasi TOJJIepKKAa B XOJE COIIACOBAHUSA
KOMMEPYECKOTO MpeIokKeHus ¢ 3akazurkoM NC

3. MecTo aucuMiuinHbl B cTpykrype OIl

HucrunmHa (Moayinb) «Pa3paboTrka mpuioxkennit B cpene MS Office» otHocutes k hopmupyemoit
y4acTHUKaMU 00pa30oBaTeIbHbIX OTHOIIEHUIN YacTu 00pa3oBaTeIbHONW MPOrpaMMbl U HU3y4aeTcs B
cemectpe(ax): Ounas ¢popma oOyuenus - 6, 3aounas popma oOyueHus - 7.

B mporecce u3y4eHus: AMCUUILUIMHBI CTYACHT TOTOBUTCS K BUAaM MPO(PECCHOHAIBHON NesITeTbHOCTH
U PpEUICHUI0 TpodecCHOHANBHBIX 3aaad, npeaycMmoTpeHHbIx PI'OC BO u o6paszoBarenbHOIM
IIPOrpaMMON.

4. O0beM IMCHUIIMHBI M BH/ABI Y4e0HOI padoThI

Ounas popma ooyuenus
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3aounas gpopma 0oyuenus
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5.1. Pa3aenbl, TeMbl AUCHUILINHBI H BUAbI 3aHATHH
("9achl TPOMEKYTOUHOM aTTECTAINHA HE YKa3bIBAIOTCS)

Ounas ghopma obyuenus

5. Conep:xxanue TUCUMILTHHBI
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Pazagen 1. OcHoBbI 47 24 8| 15| IIK-I12.1
NPOrpaMMHUPOBAHMS B cpene [TK-112.2
Microsoft Office [TK-I12.3
Tema 1.1. OcHOBBI 11 4 2 5
MPOrPaMMHUPOBAHUS B CpeJie
Microsoft Office
Tema 1.2. CuHrakcuc u 7 4 1 2
MPOTrpaMMHBIE KOHCTPYKIMK VBA
Tema 1.3. Bctpoennsie GyHKIIMH 8 4 2 2
VBA
Tema 1.4. Pabota ¢ oObekTamMu 1 7 4 1 2
00BEKTHBIE MOJEIIMN.
Tema 1.5. ®opMbl, 351I€MEHTHI 7 4 1 2
YOpaBIEHUS U COOBITHS
Tema 1.6. Paborta c 7 4 1 2
rpagu4ecKuMu OObEKTaMHU U
auarpaMmmamu
Pa3gen 2. [IporpammupoBanue B| 60 24 6| 30| IIK-II6.1
Microsoft Office [IK-116.2
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Microsoft Access

Tema 2.1. TlporpaMmMupoBanue B 20 8 2| 10| IIK-I16.3
Microsoft Word
Tema 2.2. [IporpamMmupoBaHue B 20 8 2| 10
Microsoft Excel
Tema 2.3. [IporpammupoBaHue B 20 8 2| 10
Microsoft Access
Pa3gea 3. [IpomexyTounas 1 1 [K-I12.1
aTTrecTranusa TIK-112.2
MK-I12.3
Tema 3.1. 3auer ¢ OIleHKOM 1 1 [TK-116.1
MK-I16.2
MK-I16.3
Hroro 108 1| 48| 14| 45
3aounas gpopma obyuenus
S — O
E | = e
= |E|lz | € |EEE
5 || E| 5|28
Ze| 8| 5| 8|288
HaumenoBanue pa3zzaena, TeMbl § S| g o 2 e S ;
S8 E |z |2 |282g
S S| E|3 |288¢
= < o N o = =
clz | &|E |3 |E2Es
512 |S |82 |Ex5¢
m (M = = O E 3% anm
Pa3nen 1. OcHoBbI 61 1| 60| IIK-I12.1
NMPOrpaMMHpPOBAHMS B cpeie [TK-T12.2
Microsoft Office [TK-I12.3
Tema 1.1. OcHOBBI 11 1| 10
MPOrPaMMHUPOBAHHUS B CpeJie
Microsoft Office
Tema 1.2. CuHTakcuc u 10 10
MPOTrpaMMHBIE KOHCTPYKIMK VBA
Tema 1.3. Bctpoennsie GyHKIIMH 10 10
VBA
Tema 1.4. PaGota ¢ oObekTamMu u 10 10
00BEKTHBIE MOJEIIMN.
Tema 1.5. ®opMbl, 351I€MEHTHI 10 10
YOpaBIEHUS U COOBITHS
Tema 1.6. Pabora ¢ 10 10
rpagu4ecKuMu OObEKTaMHU U
auarpaMmmamu
Pa3gen 2. [IporpammupoBanue B| 46 6 3| 37| IIK-II6.1
Microsoft Office [IK-116.2
Tema 2.1. TIporpaMmMupoBanue B 18 2| 1] 15| IK-116.3
Microsoft Word
Tema 2.2. [IporpamMmMupoBaHue B 14 2 1| 11
Microsoft Excel
Tema 2.3. [IporpamMmMmupoBaHue B 14 2 1| 11
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Paznean 3. [Ipome:kyTounas 1 1 [K-112.1
aTrTrecTanus TIK-I12.2
TIK-I12.3
Tema 3.1. 3auer ¢ oLEeHKOMI 1 1 TIK-IT6.1
[IK-I16.2
TIK-116.3
Hroro 108 1 6 4| 97

5. Conep:xanue pa3nenoB, TeM JUCHUILIHH

Pa3zoen 1. Ocnoswt npozpammuposanus é cpeoe Microsoft Office
(Ounaa: Jlabopamopnwie 3anamusn - 244.; Jlekyuonnwvie 3anamun - 8u.; Camocmoamenvnasn
paoboma - 15u.; 3aounasn: Jlekyuonnwie 3anamusn - lu.; Camocmoamenvnasn pavoma - 60u.)

Tema 1.1. Ocnoswl npocpammuposanus 6 cpede Microsoft Office

(Ounas: Jlabopamopnuvie 3anamus - 4u.; Jlekyuonnvle 3anamus - 2u.; Camocmosmenvuas paboma -
Su.; 3aounas: Jlexyuonnwvie 3auamus - 1u.; Camocmosmenvuas paboma - 104.)

[Tonsitue oducHoro mnporpammupoBanus. Mcropusi mporpammupoBanHusi Ha Visual Basic for
Application.

Bo3moxknoctu VBA, tunsl VBA-MakpocoB

Tema 1.2. Cunmaxcuc u npoecpammusie Koncmpykyuu VBA

(Ounas: Jlabopamophule 3anamus - 44.; Jlekyuonnvie sauamus - 1u.; Camocmosmenvnas paboma -
2y.; 3aounasn: Camocmosmenvuas paboma - 10y.)

Tumbl naHHBIX, TEpeMEHHbIE W KOHCTaHThL. MaccuBbl. Omnepanmuu W BbIpaxeHus. [[UKITbL
[Tponeryps! U PyHKITUH.

Tema 1.3. Bcmpoennvie ¢pynxyuu VBA

(Ounas: Jlabopamophule 3anamus - 44.; Jlekyuonnvie sauamus - 24.; Camocmosmenvnas paboma -
2y.; 3aounasn: Camocmosmenvuas paboma - 10y.)

Berpoennsie pynkuun VBA: xapakTepucTHky U ipuMeHeHne. Onucanne BCTPOCHHbBIX (YHKIUN 1O
TUTIAM.

Tema 1.4. Paboma c ob6vexmamu u ob6vekmmuvie MOOeU.

(Ounasa: Jlabopamophule 3anamus - 44.; Jlexyuonnvie sauamus - 1u.; Camocmosmenvnas paboma -
2y.; 3aounasn: Camocmosmenvuas paboma - 10y.)

Mogens 00bekTOB. IIpocMOTp 00BEKTOB, UX CBOMCTB M MeToJ0B. CBOWMCTBA, METOIBI M COOBITHS
0OBEKTOB.

OopareHne Kk 00bEKTY.

Tema 1.5. @opmbi, snemenmol ynpasienus u cOObImMus

(Ounas: Jlabopamopnvwie 3anamusi - 4u.; Jlekyuonnwle 3anamus - 1u.; Camocmosmenvuas paboma -
24.; 3aounasn: Camocmosmenvras paboma - 10u.)

®opmbl B npuioxeHussx VBA. Coznanue GopM ¥ OCHOBHBIE CBOMCTBA W METOMABI. DJIEMEHTHI
yIpaBiICHUS.

Tema 1.6. Paboma c epaguueckumu oovekmamu u Ouazcpammamis

(Ounas: Jlabopamopuvwie 3anamus - 4u.; Jlekyuonnwle 3anamus - 1u.; Camocmosmenvuas paboma -
24.; 3aounasn: Camocmosmenvras paboma - 10u.)

I'padmueckre oObekTH U ArarpaMMbl B VBA. O0bexT AutoShape u ero cBoiictBa. O0bekThl VBA,
COCTaBIIAIOIINE

nuarpammy. I3MeHeHne Tuma u CBOMCTB AMarpaMmmel cpeactBaMu VBA.
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Paszoen 2. Ilpozpammuposanue ¢ Microsoft Office

(Baounaa: Jlabopamopusvie 3anamun - 6u.; Jlekyuonnvie 3anamua - 3u.; Camocmoamenvnasn
paooma - 374.; Ounan: Jlabopamopnwvie 3anamusn - 24u.; Jlekyuonuvie 3amamusa - 6u.;
Camocmoamenwvnan paooma - 30u.)

Tema 2.1. Ilpoepammuposanue 6 Microsoft Word

(3aounas: Jlabopamopmuvie sanamus - 2u.; Jlekyuouwvie 3zanamus - Iu.;, CamocmosmenvHas
paboma - 154.; QOunas: Jlabopamopmuwvie 3amsmus - 8u.; Jlekyuounvie s3anamus - 24.;
Camocmosmenvras paboma - 10u.)

O6bexTHast Moxenb Microsoft  Word. O6bsexkt  Word Application: cBo¥cTBa, METOIBI i COOBITHS.
Komnexkmust Documents n 06bektbl Document. O6wextsl - Selection , Range, Bookmark u mpoune.

Tema 2.2. Ilpoepammuposanue 6 Microsoft Excel

(3aounas: Jlabopamopmuvie sanamus - 2u.; Jlekyuouwnvie 3zanamus - Iu.;, CamocmosmenvHas
paboma - 1lu.; Owunasa: Jlabopamophnvie 3anamusi - 8u.; Jlekyuonnvle 3anamus - 24.;
Camocmosmenvras paboma - 10u.)

Ocobennoctu mporpammupoBanus s Microsoft Excel. O6vextHass momens Excel. OOwekt
Application. Komekium o0beKTOB.

Tema 2.3. Ilpoepammuposanue 6 Microsoft Access

(3aounas: Jlabopamopmuvie sanamus - 2u.; Jlekyuouwvie 3zanamus - Iu.;, CamocmosmenvHas
paboma - 1lu.; Owunasa: Jlabopamophnvie 3awamusi - 8u.; Jlekyuonnvle 3anamus - 24.;
Camocmosmenvras paboma - 10u.)

Oo6bexTHast momenb Microsoft Access. Komneknun o6bextoB Microsoft Access. O630p TeXHOJIOTHH
ADO. Pabora c¢ nonp3oBarenbckumu popmamu VBA B cpene Microsoft Office

Pazoen 3. Ilpomesxcymounas ammecmayus
(Baounan: Bueayoumopnas konmaxkmuas paooma - Iu.; Qunaa: Bueayoumopnasa Konmaxkmuas
paooma - 1u.)

Tema 3.1. 3auem c oyenxoti
(3aounasn: Bueayoumopmnas xoumaxmuas paboma - 1y.; Ounas: BHeayoumopHas KOHMAKMHAL
paboma - 1u.)

ITonroroska Kk 3auery

6. OneHoYHbBIC MaTepHAJIbl TEKYLET0 KOHTPOJIS
Pazoen 1. Ocnogvl npozpammuposanusn ¢ cpeoe Microsoft Office
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:
1. Pacnionoxkute no nopsaKy AEHCTBUS A7 3alIUCH MaKpoca
1. OTKpBITHE BKJIAJKU pa3pabOTIHK
2. HaxaTtue KHOKH «3aluCh Makpocay
3. BBog uMeHn makpoca
4. BBoa neicTBUM Makpoca
5. HaxxaTtue KHOIIKM «OCTaHOBUTD 3aIUCh)
2. JlononHuTe onpeaeieHue

Jlo6aBneHre JIEMEHTOB YIIpaBiIeHHU Ha (hopMy yalle BCEro MpOU3BOAUTCS U3 Ju3aitHepa GopM mpu
TIOMOIITA

3. YcraHOBHUTE COOTBETCTBUSI MEXJIy CBOMCTBaMM 3yeMeHTa ympasieHus TextBox u ux
ONMCAHUSIMHU
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1. Change

2. Enabled

3. PasswordChar
4. WordWrap

a) U3MEHEHUE COepKaHUS IO
0) ympaBisieT TOCTyITHOCTBIO AJIEMEHTA YIIPaBICHUS
B) CUMBOJIBI [ BBO/IA MAPOJIS
I') BKJIIOYaeT aBTOMaTHYECKHIl IEPEHOC CIIOB 10 CJIOBaM.
4. JlonioyHUTE OIIpENEICHHUE
DTOT 3JIEMEHT YIIPaBJICHUS MO3BOJISET MOIH30BATEIII0 BEIOMPATh "TOTOBBIEC" 3HAUEHHUS M3 CIHCKA U
BBOJIUTH 3HAYEHUS CaMOCTOATENbHO. Ero HaumMeHoBaHue. ..
5. YcTaHOBUTE COOTBETCTBHSI MEXKIy CBOMCTBAMHU 3JeMeHTa ympasieHus ScrollBar m mx
OTMHUCaHUSAMU
1. 3HaueHus Uit OBICTPOTO MIIM MEJIEHHOTO W3MEHEHUS
. OTIpe/IeTISieT PACIOI0KEHHE MOJI3yHKA
. OTIpe/IeTIsieT pa3Mep MOI3yHKa
. COJICP)KUT TeKyllee 3HaYCHHE MOJI3yHKa

W N

6. Kakoe rmaBHOe cobpITHE 115 31emMeHTa yrnpasinenus CommandButton?
. Caption
. Default
. Click
. Cancel

AW N —

7. ®naxkku ¥ KHOMKH C (DPUKCAIMEN HMCIONb3YIOTCS JUIsl BRIOOpa HE B3aMMOMCKIIIOUAOLINX
BapHaHTOB
1. OptionButton
2. ToggleButton
3. CheckBox
4. CommandButton

8. Jlns co3nanust popmel B penakrope Visual Basic Heo6xonumo:
1) llenkHyTh TPaBO¥ KHOMKOM MBIIIIHN 1O TTPOEKTY (TO €CTh TOKYMEHTY) B okHe Project Explorer u B
KOHTEKCTHOM MEHI0 BbIOpath Insert -> User Form
2) lllenkHyTh J€BOW KHOMKOW MBIIMIA IO TMPOEKTy (TO €CTh JOKYMEHTY) B OKHE Project um B
KOHTEKCTHOM MeHIo BbIOpath User Form
3) lenkHyTh MpaBOi KHOIMKOW MBIIIM IO MPOEKTy (TO €CTh JOKYMEHTY) B OkHe Propeties u B
KOHTEKCTHOM MEHI0 BbIOpaTh New Form
9. Ilpu moMOIM KaKOTO METOJa MOXKHO JIOOaBISTH 3JEMEHTHI YIpaBlieHHs Ha (opmy
IPOTPaMMHBIM crIoco6oM?
1. Add()
2. Text()
3. Change()
4. Enabled()
10. Kaxxap1it aneMeHT 0QHCHOM MporpaMMbl MPEICTaBIIsSET COO0i:
1. CyObexT
2. O0beKT
3. COBOKYITHOCTh CYOBEKTOB U 0OBEKTOB
Paszoen 2. Ilpozpammuposanue ¢ Microsoft Office
Dopma KOHMPOA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. JlononHuTe onpeaeneHue
Kakomy cBOICTBY HEOOXOIMMO IPUCBOUTH 3HAYCHNE UCTUHBI, YTOOBI npuiiokeHne Word crano
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2. CooTHecUTE OOBEKT U €r0 OIMCAHUE:

1. Sellection

2. FileNames

3. Command Bars
4. Browser

a) MPEeACTaBIIsIeT BBIICICHHBIN Y4aCTOK TEKCTa

0) MOJIy4aeT CIUMCOK BCEX JOCTYIHBIX MIPU(TOB

B) 0OecreunBaeT eAMHYI0 CUCTEMY OpPTraHU3aIlMi MEHIO U MTaHeIeil HHCTPYMEHTOB
T') IO3BOJIAET MIEPEMEIAThCs IO 0OBbEKTaM B IOKYMEHTE

3. BoccTaHOBUTE NOCIIENOBATEILHOCTE KOJA:
1. Dim myDoc As Document
2. Set myDoc = Documents.Add
3. myDoc.PageSetup.TopMargin = InchesToPoints(1.25)1,
4. JlonoaHUTE ONpeaeeHue
B GonbiiomM TOKyMEHTE BBIISISIFOTCS TMIABHBIM JOKYMEHT M MOJIOKYMEHTBI, K&K/l U3 KOTOPHIX B
CBOIO OYEpEe.b SBISETCS JTOKYMEHTOM, C KOTOPBIM MOXKHO paboraTh He3aBHCHMO. O KakoM Kiacce
UJET peub?
5. BoccTanoBuTe MpaBUIIBLHBIA MOPSAOK CTPOKH JIJIs1 JOOABIEHUS MOACTPAHUYHON CHOCKH:
1. ActiveDocument
2. .Word
3. .Footnotes
4. .Add

6. BriGepute MeTO, MO3BOJSIOMINN HAWTH HY>KHBIA JTOKYMEHT B Koyuiekiuu Documents 1o
€r0 UHJIEKCY:
1. Item()
2. Search()
3. Find()
4. FindOfIndex()
7. O6parutbes kK 00bekTy Document MOXKHO:
1. mo ero umeHun
2. o HoMepy B Koyutekuu Documents
8. Kakoe neiictBue comepmiaeT naHHas cTpoka koma: “myDoc.PageSetup.TopMargin =
InchesToPoints(1.25)”?
1) ycTanaBnuBaeT OTCTYII IEPBOM CTPOKH IOKyMEHTA PaBHBIM 1,25 cM
2) ycTaHaBIIMBAET BEpXHEE MoJie JOKYMEHTa paBHBIM 1,25 mroiima
3) ycTanaBiIuBaeT pazmep TaOyssaIuy JOKyMEHTa paBHBIM 1,25 aroiiMa
9. BeiGepuTe cBOicTBa, KOTOPBIE BXOAAT B 00BEKT Selection
1. Bookmarks

2. Cells
3. Application
4. Size
10. Beibepure 0OBEKT, MO3BOJISAIOMMNA pPabOTaTh C PEAAKTOPOM BCTPOCHHOTO SI3BIKA
POTPaMMHPOBAHUS:
1. VBA
2. VBE

3. ProgrammingEditor

Pas3zoen 3. Ilpomesricymounan ammecmayus
Dopma KOHMPONA/OYeHoUHOe CPEeOCMBO:
Bonpocul/3adanus:
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7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUMN

Ounas popma obyuenus, Lllecmoii cemecmp, 3auem ¢ oyeHKoll
Konmponupyemwie H/IK: I[IK-112.1 [IK-116.1 IIK-112.2 IIK-116.2 IIK-112.3 [IK-116.3
Bonpocsl/3ananus:

1. ITonaTre oucHOTO MPOrpaMMHUPOBAHHS.

2. Ucropus nporpammupoBanust Ha VBA.

3. Bosamoxuoctn VBA, tunsl VBA-MakpocoB.

4. Coznanue, 3alHCh, pEIAKTUPOBAHUE MAaKPOCOB

5. DKCIoOpT U UMITOPT MaKpocoB. bezonmacHOCTs Ipu paboTe ¢ MakpocamH.

6. Mopenp 00bEKTOB.

7. [IpocMOTp 0OBEKTOB, UX CBOMCTB U METOIOB.

8. CBoiicTBa, METOJBI U COOBITHS OOBEKTOB.

9. O6parieHue Kk 0OBEKTY.

10. OcobenHocTr nmporpaMMupoBanus Ha VBA.

11. Tunbe!l JaHHEIX.

12. IlepemeHHbBIE Y KOHCTAHTBHI.

13. MaccuBsl

14. Oneparopsl.

15. I{ukmbL.

16. IIpouemyps! U GyHKIIUN

17. ®ynknuu npeoOpa3oBaHus U MPOBEPKH TUTIOB JaHHBIX

18. CtpoxoBbie HyHKIIHH

19. ®ynHkmn 111 paboThI C YUCIOBBIMU 3HAYCHUSIMU

20. OyHKIMA 17151 pabOTHI ¢ AAaTON U BpeMEHEM

21. Oynkuuu 115 GOpMaTHPOBAHUS JAHHBIX
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22. @yHKIMHU A5 pabOThl C MACCHBAMU

23. @yakuuu s paboThl ¢ (ailoBoii cucTeMon

24. TIpoune ¢pynkuuu VBA

25. Co3nanue U ynaneHue 00ObeKTOB

26. Metonst 00bekToB VBA, criocoObl BEI30Ba METOIOB, padoTa ¢ mapaMeTpaMu
27. CpoiicTBa 00bekTOB VBA, npucBOCHNE 3HAYCHUI CBOMCTBAM, TUITBI CBOMCTB
28. CobObiTHs 00BbekTa u 00bsiBiaeHne WithEvents

29. ®opmbl B mpunoxeHusix VBA. Cosnanue (GopM M OCHOBHBIE CBOICTBa UM METOIBI.
DJeMEHTHI yIIpaBIICHUS.

30. O0rexTHAaa Monenb Microsoft Word

31. O6wexT Word. Application

32. CoiicTBa, METOJBI U COOBITHS

33. Komnexnust Documents u 00pexTsl Document

34. O6wvexT Excel. Application, cBolicTBa, METOMIBI M1 COOBITHS

35. CaoiictBa 00bekTa Application

36. Metoast oowekta Excel. Application

37. Komnexuusa Workbooks 1 00bekT Workbook, ux cBoicTBa 1 METOIBI
38. CaoiictBa o0bpekTa Workbook

39. Metonst Workbook

40. Konnexiusa Sheets n 00bekT Worksheet , mx cBOMCTBa U METOIbI
41. CroiictBa Worksheet

42. Metonsl o0bexTa Worksheet.

3aounas gpopma ooyuenus, Cedbmotl cemecmp, 3auem ¢ oyeHKou
Konmponupyemwie H/IK: I[IK-112.1 [IK-116.1 IIK-112.2 IIK-116.2 IIK-112.3 [IK-116.3
Bonpocsl/3ananus:

1. ITonaTHe oucHOTO MPOrpaMMHUPOBAHHS.
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2. Ucropus nporpammupoBanus Ha VBA.

3. Bosmoxknoct VBA, tunel VBA-Makpocos.

4. Coznanue, 3a11Ch, peJaKTUPOBAHUE MAKPOCOB

5. DKCHOPT ¥ UMITOPT MaKpocoB. be3onacHocTk npu paboTe ¢ MaKpoCamH.
6. Monenb 0ObeKTOB.

7. [IpocMOTp 0OBEKTOB, UX CBOHCTB ¥ METOJIOB.

8. CBoiicTBa, METOIBI U COOBITHS OOBEKTOB.

9. ObparieHne K OOBEKTY.

10. OcobGennocTH nporpamMmmupoBanust Ha VBA.

11. Tumbe! JAaHHBIX.

12. IlepeMeHHBIE U KOHCTAHTBHI.

13. Maccussl

14. Onepatopsl.

15. Lukbr.

16. Iponienyps! u pyHKIIUK

17. ®yukuuu npeodpa3oBaHus U MPOBEPKH TUTIOB TAHHBIX
18. CtpokoBbIe (PyHKITHH

19. ®ynkuuu a1 paboThl ¢ YUCIOBBIMH 3HAUCHUSIMH

20. @yskuuu a5 paboThl ¢ JaTol M BpEMEHEM

21. ®yskumu s GopMaTUPOBAHUS TAaHHBIX

22. @yHKIMHU A5 paboThl C MACCHBAMU

23. ®yukuuu 171 paboTel ¢ QailioBoii CUCTEMON

24. TIpoune ¢pynkuuu VBA

25. Co3nanue U ynaneHue 00ObeKTOB

26. Metonst 00bekToB VBA, criocoObl BEI30Ba METOIOB, paboTa ¢ mapaMeTpaMu
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27. CroiictBa 00bekTOB VBA, IpucBOEHNE 3HAYCHUI CBOMCTBAM, THITBI CBOWCTB
28. CoObITHs 00bekTa u o0bsiBieHne WithEvents

29. ®opmbl B npwiokeHnsx VBA. Co3nanue ¢opM M OCHOBHBIE CBOWCTBA M METOJIBI.
DJeMeHTHI YIIpaBlICHUSI.

30. O6bexTHas moaens Microsoft Word

31. O6wext Word.Application

32. CBoiicTBa, METOIBI K COOBITHS

33. Komnekuus Documents 1 00bekThl Document

34. O6nekT Excel. Application, cBoWicTBa, METOIBI U COOBITHS

35. CaoiictBa o0bekTa Application

36. Metoas! oobekta Excel. Application

37. Komnexkuust Workbooks n 06bexT Workbook, nx cBoiicTBa 1 METOABI
38. CroiictBa 06nekTa Workbook

39. Metoast Workbook

40. Komnekmusa Sheets 1 00bekT Worksheet , ©x cBOMCTBa U METOIBI
41. CpoiictBa Worksheet

42. Metonbl oobekra Worksheet.

3aounas gpopma obyuenus, Cedvmotui cemecmp, Konmponvuas paboma
Konmponupyemwie H/IK: IIK-112.1 IIK-116.1 1IK-112.2 1IK-116.2 IIK-112.3 [IK-116.3
Bomnpocsei/3ananus:

1. Pa3paborarb coorBercTBytomme Moayan Ha VBA: Word : Beiienuts 3en¢HbIM (OHOM TO
CIIOBO B BBIJICJICHHOM a03alle, HOMEp KOToporo noiydeH u3 ¢yHkuuu InputBox . Ecam ciosa c
TakKUM HOMEpPOM B JaHHOM a03alle HeT, BhIJaTh COOTBETCTBYIOIIEE COOOIICHHE Yepe3 (PYyHKIIHIO
MsgBox .

2. Paspaborarb cootBeTcTByronue momyan Ha VBA:Excel : B BbeigeneHHoM auamaszoHe
BBIJICJIUTH JKCITHIM (POHOM T€ STUYCHKU, KOTOPHIC HE COMIEP)KAT YUCITOBBIX 3HAYCHHM.

3. Pa3paborarb coorBeTcTBYyIoImMEe Moayan Ha VBA:Word : B nepBom a63arie moguepkHyTh
TE CJIOBA, IJIMHA KOTOPBIX BBIPAXKAETCS HEUETHBIM YHCIIOM.

TTonrorosneno B cucteme 1C:Yuusepcurer (000004902) Crpanuria 17 u3 24



4. Pazpaborarb coorBeTcTBYyIomue Moaynu Ha VBA:Excel : BeiBecTn B nuamoroBoM okHe
MsgBox umsi Toro pabodero jucTa akTHBHOM pabodeil KHUTH, HOMEP KOTOPOIrO TMONy4YeH u3
¢yukuuu InputBox. Eciu mucT ¢ TakMM HOMEPOM B KHUTE OTCYTCTBYET, BBIJATHT COOTBETCTBYIOIIEE
coobmenue uepes pyHkiuo MsgBox .

5. Paspaborarbe cootrBercTBytomue momynu Ha VBA: Word : U3 ¢dynkumm InputBox
MOJYYUTh HOMED CJIOBA U, €CITH CJIOBO C TAKUM HOMEPOM B TIEPBOM a03alle CyIIeCTBYET, IEPECTaBUTh
€ro B KoHell 1- ro ab3ana.

8. MarepuaibHO-TeXHHYECKOE H Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JOMOJHHUTEIbHON Y4eOHOH JTUTEPATYypPbI

OcnosHnas tumepamypa

1. benoycosa,, C. 1. OcHOBHBIE NPUHIUIIBI U KOHLENIIMA IPOrpaMMUpPOBaHus Ha sA3blke VBA B
Excel: yuebHOe mocobme / C. U. benoycoma,, . A. beccoHoBa,. - OCHOBHbIC NPHUHIIHIBI H
KOHLENIMK MporpamMmupoBanusi Ha si3eike VBA B Excel - MockBa: MHTepHeT-YHUBEpCUTET
Wndpopmanmonnsix Texnomornit (MHTYUT), A Ilm Ap Memma, 2020. - 191 c. -
9078-5-4497-0671-3. -  Tekcr: onekrponnwni. // IPR  SMART: [caiit]. - URL:
https://www.iprbookshop.ru/97558.html (mara obpamenus: 20.02.2024). - Pexxum poctyma: 1o
MOATHCKE

2. AXOHTOBA W.M. Pazpabotka npunoxenuit B cpene MS Office: yue0. mocobue /
SAXOHTOBA U.M., Kpamapenko T.A., ITaenoB M.A.. - Kpacaomap: Ky6I'AY, 2017. - 105 c. -
978-5-00097-470-4. - TekcT: HENOCPEACTBEHHBII.

Jlononnumenvuas numepamypa

1. Cmonenues,, H. K. MATLAB: nporpammupoBanue Ha Visual C#, Borland C#, JBuilder, VBA:
yueonbiii kype / H. K. Cmonennes,. - MATLAB: nporpammupoBanue Ha Visual C#, Borland C#,
JBuilder, VBA - Caparos: IlpodobpazoBanue, 2019. - 456 c. - 978-5-4488-0066-5. - Tekcrt:
anektpoHubii. // IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/89868.html (mara
obpamenust: 20.02.2024). - Pexxum nocTyma: 1mo mormucKe

2. Nadopmaruka. AITOPUTMBI U POTPpaMMBbI Ha si3bike VBA: ydeOHO-MeTomnyeckoe mocoodue /
O. A. Xantumuposa,, H. 1O. Pocropryesa,, U. B. Pogsiruna,, 5. /1. JleizepoBuy,. - Uudopmaruka.
Asroput™mbl U mporpaMmbl Ha si3bike VBA - Mocksa: Ail [lm Ap Memma, 2020. - 103 c. -
978-5-4497-0749-9. -  Tekcr: onekrponuwni. //  IPR  SMART: [caiit]. - URL:
https://www.iprbookshop.ru/99092.html (mara oO6pamenus: 20.02.2024). - Pexum pocryma: 1o
MOJIITUCKE

3. bukmyxameros,, 1. X. Pa3pabotka yueTHbIx npuioxeHuid B cpene MS Office: yueOnoe
nocobue / U. X. bukmyxameros,, 3. ®@. Hcxakos,, M. lO. Jlexmyc, - Pa3zpaborka yd4eTHBIX
npuioxeHuit B cpene MS Office - Mocksa: [Ipomereit, 2018. - 122 c. - 978-5-907003-16-3. - TekcT:
anektpoHHbil. // IPR SMART: [caiir]. - URL: https://www.iprbookshop.ru/94517.html (nara
obpamienus: 20.02.2024). - Pexxum qoctymna: o HOANUCKE

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «HTEepHET», K KOTOPBIM 00ecneuynBaeTcs
AOCTYN 00YYAKOIIMXCS

IIpogheccuonanvruvie 6azvi Oanuwix
He ucnonb3yrores.

Pecypcor « Unmeprnem»
1. http://www.iprbookshop.ru/ - [IPRbook
2. https://znanium.com/ - Znanium.com
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3. https://elib.kubsau.ru/MegaPro/web - Meramnpo
4. https://edu.kubsau.ru/ - O6pa3oBarenbubiii mopran Kyol'AY

8.3. [IporpammHoe oGecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylIeCTBJIEHUH 00pPa30BaTeIbHOIO NpoLecca no JUCIUNIUHE
NudopmalimoHHble TEXHOJIOTHH, UCIIONIb3yEMbIE MTPHU OCYIIECTBICHUH 00pa30BaTeIbHOTO IMpoliecca

M0 TUCIUIUINHE MO3BOJISIOT:

— o0ecreunTh B3aUMOJICICTBHE MEXIy YYaCTHHKaMH OOpa30BaTENbHOIrO MpoIecca, B TOM YHUCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJICHCTBUE MOCPEAICTBOM ceTU «VIHTepHET»;

— (uKcHpoBaTh X0 OOPa30BATENBHOIO IMpollecca, Pe3ylbTaTOB MPOMEXKYTOUHON aTTeCTaluu I10
TUCLUILTMHE U PE3yIbTaTOB OCBOEHUS 00pa30BaTeIbHOM MPOrpamMMBbl;

— OpraHM30BaTh Iponecc 00pa3zoBaHMsl MyTEM BU3yaIU3allMU U3ydaeMoi HH(GOPMAIMU OCPEACTBOM
WCIIOJIB30BAHUS MTPE3CHTAINH, YICOHBIX (DHUITBMOB;

— KOHTPOJIMPOBATh PE3YyNbTaThl 00YUYEHHsI HA OCHOBE KOMITbIOTEPHOTO TECTUPOBAHUSI.

[lepeueHb TUIIEH3MOHHOTO IPOTPAMMHOTO 00ECIICUEeHNUS:

1 Microsoft Windows - oneparimonsas cuctema.

2 Microsoft Office (Bkmouaer Word, Excel, Power Point) - makeT ouCHBIX PUIOKEHUH.

[lepeuens npodeccuoHanbHbIX 6a3 TaHHBIX U HHPOPMALIMOHHBIX CIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnroreka eLibrary - yauBepcanbHasi, https://elibrary.ru/

Hoctyn k cetu MHTepHeT, NOCTYNm B 3JEKTPOHHYIO HMH(DOPMALMOHHO-00pa30BaTENbHYIO CpeLy
YHUBEPCUTETA.

Ilepeuenv npoepammnozo obecneuenus
(0bHOBNEeHUe NPOU3BOOUMCS NO Mepe NOABILeHUS HOBbIX 8ePCULL NPO2PAMMbL)

1. Dr.Web;

2. Koncynsrant Imroc;

3. MoitOduc;

4. TI0O " 1C:Ilpennpustue 8.3 [IPO®. 1C:IIpennpustue. Obmaunas moacuctrema Operm ";
5. I'apaHr;

6. Cucrema tectupoBanusi INDIGO;

7

. Microsoft Windows Professional 10 (mocpenctBom amrpeiina nunensuun Microsoft Windows
Professional 8.1 ;

8. Microsoft Windows 7 Professional 64 bit;
9. 1C:Ilpenmp.8.KomruiekT a1t 00y4eHHsI B BBICIIMX U CPETHUX YUCOHBIX 3aBEACHUIX;

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCEM
(0OHOBIeHUE BLINONHAENICS €XHCEHEDENbHO)

He ucnonb3yercsi.

8.4. CnenuajbHbIe NOMEILEHUS, 1A00PaTOPHH U J1a00pPaTOpHOe 000py10BaHUe
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VHHUBEpCUTET pacrojaraeT Ha IpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUHU
MaTepHaJbHO-TEXHUYECKUM obOecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (MIOMEIICHUAMU |
00OpyI0BaHMEM) MJIsl peanu3alii IporpaMMbl OakajlaBpuaTa, CIELUMWINTETa, MarucTparypsl IO
brnoky 1 "Hucuumnunsel (Momymu)" um brmoxky 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM ILIAHOM.

Kaxnprii oOyuarommiicss B TEUYEHHE BCEro Iepuoaa oOyuyeHHs oOecredyeH WHAMBUIYATbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIIMOHHO-00pa30BaTENIbHON  cpene
YHHUBEPCUTETA u3 o060t TOYKHU, B KOTOpOH HAMeEETCA JOCTYII K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH "VHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Uil (GYHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITh CO3AaHBI C UCIIOJIb30BAaHUEM PECYpPCOB MHBIX OpTaHU3aLUH.

JIeKIIMOHHBIN 3aI1

221
OO6iygarenb-perupKyasaTop Bo3ayxa 600 - 1 mr.

451
JOCKa KJlaccHas - 1 mrT.
3alIUTHBIE POJLIETHI - O IIT.
OOGygarenb-perupKyasaTop Bo3ayxa 600 - 1 mr.
[TpoexTop mmuaHODOKYCHBIN Optoma X341 DLP (Full 3D) - 1 mT.
CUCTEeMa aKKycTudeckas - 1 mT.
cucrema kouaummod. Panasonic CS/SU-A18HKD - 1 mr.
cucrema kouaummod. Panasonic CS/SU-E9HKD - 1 mT.
CUCTEMa KOHIWLMOHUPOBAHUS - | mIT.
3KpaH JJis IpoeKTopa - 1 mT.

KomnbrorepHsbIii Ki1acc

41851
Jocka knaccHas ak 1232410 - 1 mT.
Kommnbrorep nepconanbubiii iRU/8I'6/5121°6 - 1 .
CTOJI ayAUTOPHBIN - 0 IT.
Cryi )keCTKUM - 26 1IT.

9. Metoanuyeckue yKa3aHHus 10 OCBOCHUIO JUCUMILIMHBI (MOLYJIs1)

VYyebHas paboTa MO HAMPaBICHUIO MOATOTOBKU OCYIIECTBISICTCS B ()OpME KOHTAKTHOW PabOTHI C
MpenojaBaTeieM, CaMOCTOATEIbHOH paboThl OOydaromierocsi, TEKyIIeH W IPOMEKYTOYHOU
arTecTtaluid, WHBIX (Qopmax, MpergaraeMblX YHUBEPCUTETOM. YUeOHbI MaTepuan AUCLUILIMHBI
CTPYKTYPUPOBAaH U €r0 H3y4Y€HHE TMPOU3BOJUTCS B TEMaTHYECKOH MOCIIEI0BaTEIbHOCTH.
ConepkaHne METOIUYECKUX YKa3aHHUM JOIKHO COOTBETCTBOBaTh TpeOoBaHUsM DenepanbHOro
rOCyIapCTBEHHOTO 00pa30BaTENIbHOTO CTaHAApTa U YYEOHBIX MporpaMM MO JTUCIUILIUHE.
CamocrosiTenbHasi paboTa CTYIEHTOB MOXET OBITh BBHINOJHEHa C TIOMOIIBIO MaTepualoB,
pa3MeIeHHBIX Ha mopTae noaaepxku Moodl.

Memoouueckue ykazanus no gpopmam padombot
Jlexyuonnvle 3anamus
[lepenaua 3HAYMTENBHOTO OO0BEMAa CHCTEMATU3UPOBAHHON MHQPOpPMAIMKM B YCTHOM Qopme

JIOCTAaTOYHO OONbIION aynuTopuH. JlaeT BO3MOXHOCTh 3KOHOMHO M CHCTEMAaTH4YHO H3Jararh
yueOHbIil MaTepua. OOyJaronrecs: U3y4JaroT JIEKIMOHHBIA MaTepuas, pa3MELICHHbIH Ha IopTae
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nonaepxku ooydenus Moodl.

Jlabopamopnuie 3anamus

IIpakTHueckoe OCBOEHHUE CTYJEHTaMH HAYyYHO-TEOPETUUECKUX IOJIOKEHUI HM3ydaeMoro IpeaMmeTa,
OBJIQJICHUE MMM TEXHUKOM OKCIEPUMEHTHUPOBAaHUS B COOTBETCTBYIOLIEM OTpaciu HayKH.
JlaGoparopHbie 3aHATHS IPOBOJATCS C UCTIOIB30BAHUEM METOJMUECKUX YKa3aHUH, pa3MEIICHHBIX Ha
00pa3oBaTeIbHOM MOpPTaJie YHUBEPCUTETA.

Onucanue 603modxcrnocmeit uzyuenusn oucyuniaunsl auyamu ¢ OB3 u unsanuoamu

Hus uaBanuaoB u nui, ¢ OB3 MoxkeT u3MEHAThCA OO0BEM AWCHMILTUHBI (MOMYNs) B dacax,
BBIJICJICHHBIX HA KOHTaKTHYIO pPaboTy oOyuaromierocs ¢ mpemnogaBaTteneM (MO BHIAM Y4eOHBIX
3aHATHI) U Ha CAaMOCTOSTEIbHYIO paboTy 00ydaromerocs (Mpu 3TOM HE YBEIUYHBAETCS KOJIHMUYECTBO
3a4€THBIX €MHULI, BBIICJICHHBIX HA OCBOCHUE TUCIIMILIMHBI).

@DOoH/1bI OLICHOYHBIX CPEACTB AAANTHPYIOTCSA K OTPAHUYCHUSAM 3[J0POBbS U BOCIPUATHS UH(OpMALIUN
00yYaroIIMHCS.

OcHoBHBIE (OPMBI TPEACTABICHHUS OLIEHOYHBIX CPEACTB — B IeyarHoW ¢opme wiu B Qopme
AIIEKTPOHHOTO TOKYMEHTA.

@opMBbI KOHTPOJISI U OLEHKU pe3yabTaToB oOydeHus uHBaiuaoB U jui ¢ OB3 ¢ HapyeHuem
3pEHHUS:

— yCTHas MPOBEpPKa: AUCKYCCHUHU, TPEHUHTHU, KPYIJIbIE CTOJbI, COOECEIOBAHUS, YCTHBIE KOJUIOKBUYMBI
u 1p.;

— C WHCIONb30BaHHMEM KommbioTepa U cnenuanbHoro IIO: pabora ¢ 3eKTpOHHBIMHU
00pa3oBaTelbHBIMH PecypcaMH, TeCTHpOBaHHeE, pedeparbl, KypcOBbIE MPOEKTHI, AMCTAHIIMOHHBIC
(bopMBI, eciH MO3BOJISIET OCTPOTA 3PEHUS - rpaduuecKre padoThl U JIp.;

— IpPU BO3MOXXHOCTH THUCHMEHHAs IMPOBEPKAa C HCIOJIB30BAHUEM pPelbe(hHO-TOUEUHON CHCTEMBI
Bpaiins, yBenuueHHOro wIpu(Ta, HCHONH30BAHUE CIEUUAIBHBIX TEXHHYECKHUX  CpEACTB
(TU(hIOTEXHUYECKUX CPENCTB): KOHTPOJbHBIC, Ipaduueckue padoThl, TECTUPOBAHHE, TOMAIIHUE
3aJjaHus, 3¢Ce, OTUETHI U Jp.

@DopMbI KOHTPOJIS U OLEHKH PE3yIbTaToB 00yueHust nHBanu0B U uil ¢ OB3 ¢ HapymieHueM ciryxa:
— MUCbMEHHAas MIPOBEpPKa: KOHTPOJIbHbIE, rpaduyeckue paboThl, TECTUPOBAHUE, TOMALTHUE 3a1aHUs,
3cce, MUCbMEHHBIE KOJJIOKBHYMBI, OTYETHI U JP.;

— C HCIIONBb30BAHUEM KOMIIbIOTEpa: paboTa ¢ SIEKTPOHHBIMH 00pa3oBaTENIbHBIMU pPeCypcami,
TECTHUpPOBaHUE, pedepaTsl, KypcoBble MPOEKTHI, rpadudeckue padoThl, JUCTAaHIIMOHHBIE (OPMBI U
Ap-;

— IpHU BO3MOXKHOCTU YCTHas MPOBEpPKA C MCIIOJIb30BAHUEM CIEIHMAIBHBIX TEXHHUUYECKUX CPEACTB
(aynmmocpencTB, CpeicTB KOMMYHHUKAIMM, 3BYKOYCHJIMBAIOIIEH ammaparypsl U Jp.): JUCKYCCHH,
TPEHUHTH, KPYTJIbIE CTOJIBI, COOECEeIOBAHNUS, YCTHBIE KOJUIOKBUYMBI U JIp.

@opMBbI KOHTPOJISI U OLEHKU pe3yiabTaToB oOydeHUs uHBaiuIoB U jui ¢ OB3 ¢ HapyeHuem
OIIOPHO-ABHUraTEIbHOTO amrapara:

— MMCbMEHHAsl POBEPKa C MCIIOIB30BAHUEM CIEIMATbHBIX TEXHUUYECKUX CPEACTB (aJIbTEePHATUBHBIX
CpeACTB BBOJA, YIpPaBICHHS KOMIBIOTEPOM M Jp.): KOHTPOJIbHBIE, Trpadudeckue padoThI,
TECTHUPOBAHUE, TOMAIIIHUE 3a/1aHUs, ICCE, TUCbMEHHBIE KOJJIOKBUYMBI, OTYETHI H JIp.;

— YCTHasg TIPOBEpKa, C HCIOJIb30BAHMEM CICIHUAIBHBIX TEXHUYECKHX CpPEACTB (CpencTB
KOMMYHUKAIMI): AUCKYCCUH, TPEHUHTH, KPYIJIbIE CTOJBI, COOECEIOBAHUS, YCTHbIE KOJUIOKBUYMBI U
Ap-;

— C HCHOJb30BaHUEM KoMIlbloTepa M crenuanbHoro I1O (anbTepHAaTHBHBIX CpPEACTB BBOJAA H
yIpaBlIeHUs] KOMIBIOTEPOM M Jp.): paboTa C 3JIEKTPOHHBIMH 00pa3oBaTeNbHBIMU pPECypcami,
TECTHUpOBaHUE, pedeparbl, KypcoBbIe IMPOEKTHI, rpaduyeckue padoOThl, TUCTAHIUOHHBIE (OPMBI
IPEANOUTUTEIbHEE 00YYaIONMMCS, OTPAaHUYEHHBIM B TIEPEIBUKESHUH U JP.

Ananraiys npoueaypsl MpoBeACHUS MPOMEXKYTOUHOM aTTeCTalllK U1l MHBaIUA0B 1 jui ¢ OB3.

B xone npoBeaeHust MpOMEXYTOUHOM aTTeCTAIlH MTPEIYCMOTPEHO:

— TpeabsBICHHE OOydYalONIMMCS TIEYaTHBIX M (MJIM) OSJICKTPOHHBIX MaTepHalioB B (opmax,
aJlanTHPOBAHHBIX K OTPAaHUYCHUSM UX 37I0POBbS;

— BO3MOXXHOCTb T0JIb30BaThCsl MHIMBUAYAIbHBIMU YCTPOHCTBAMU M CPECTBAMH, TTO3BOJISIOIINMU
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aJanTUPOBaTh MaTepHalibl, OCYIIECTBIATh, NpUEM U Iepenadyy HHPOpPMAIMH C YYETOM HX
MHANBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEIbHOCTH MPOBEICHUS aTTeCTAllNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOUUTATh U O(DOPMHUTH 3aJjaHNe, OOIIATHCS C TPETOoAaBaTesieM).

@opMbl MPOMEKYTOUYHOM aTTecTalMu [Jisi WMHBAIUMAOB W Jaul ¢ OB3 10mKHBI Y4YHUTHIBATH
WHIWBHyaIbHBIE W TICUXOpU3NUEeCKUe 0COoOeHHOCTH oOydaromierocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchMeHHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpPE, B (popMe TECTUPOBAHUS U T.11.).
CreunanbHble yclioBus, oOecrieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYIEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEePEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUaIbHYIO WIH TAKTUIBHYIO POPMY;

— BO3MOXXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPENCTBA, IO3BOJIAIONINE
aJanTUpOBaTh MaTepuajbl, OCYIIECTBIATh, MNpuéM M mepenadyy HHGOpPMAUU C  y4eToM
MHANBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeIOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHeM y4eOHOi
TUCHMIUTMHBL M MaTepHalioM IO Kypcy 3a cy€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pazMmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEAUMHBIX TPE3EHTALUSX;

— UCTIOJIb30BAHNE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03ByYHMBaHHE BU3YyaIbHON MH(OpPMAIIIH, ITPEICTABICHHON 00yJaroMCs B XO/I€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepUasIoM, AyOIupyoUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHCAHUS Yy BCEX HCIOIB3YEMbIX B Mpolecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOSMOXKHOCTh MIEPEBECTH MUCHbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexxuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
MHTOHHPOBAHKE, TOBTOPEHHUE, aKIIECHTUPOBAHNE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMUS;

— MUHUMM3AIMS BHEIITHETO IITyMa U 00€CIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHMOpPMAIMU CTYICHTaMH B yIOOHOW sl HUX (opme
(aynnanpHO, ayTMOBH3yaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJM METOJOB COLMAIBLHOM CTUMYIALMU (OOpalieHre BHUMaHHS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUBI Pa0OT, IPYNIOBBIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 33JaHMM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIb30BAaHUS 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHOU PaOOTHI.

CrienmanbHble yclloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoIaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSMH OIOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTY€HThI, CTYyACHTbI, HUMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MMaTOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIB30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHre | CHEeUaIbHOe
o0opyaOBaHME U TO3BOJISAIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeNOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHueM y4eOHOi
JUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHUE JTOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH IPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIlOpa Ha OIpe/IeJICHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WILTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOIIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOIIOIEHUE MPUHIUIA OT MPOCTOTO K CIOKHOMY
Mpu 0OBSICHEHUH MaTepHaa;

— HaJIM4YKMe YETKON CUCTEMBI M aJlTOPUTMa OPraHU3aIH CAaMOCTOATEIbHBIX PaOOT U MPOBEPKU
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3aIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUAIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAaHUS, ammessiuus K
OTpaHUYEHUSM 110 BPEMEHH, KOHTAKTHBIE BUBI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecrieueHre OECIPETATCTBEHHOTO JOCTYIIA B IOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4YMe BO3MOXKHOCTH UCIOJIb30BaTh MHIMBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
00ecCreunTh pean3aluio 3PrOHOMUYECKUX MPUHLHUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUEHHUE BCETO Mepuoa yuéonl (ITOACTaBKH, CIICUAIbHBIE TIOYIIIKH U JIp.).

CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUAMH cliyXa (Tiyxue, ci1aboCbIaniie, o3 IHOOTIOXIINE):

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAMUTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALIHUIO;

— HajJu4ue BO3MOXKHOCTH HCIIONb30BaTh WHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MPUEM M TMepedady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daitsioB (OJOKHOT JJIsi PEYEBOTO
BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEICHUE 3pUTENIbHON HH(pOpMaLINK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
cXeMaTH3alluIo, epeBo]] B TAOIHUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIL;

— HaJU4Me HarIJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUYECKHE CXEMBI,
TabnuIpl, Tpaduku, KOHICHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3IaToOYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpPeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepHuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0OBA M (DParMeHTHI;

— 0COOBIN pedeBoOl pexuM padboOThI (0TKa3 OT IJIUHHBIX (Ppa3 W CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJISIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MeHEHUus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOr0 KOHTAKTa BO BpeMsi TOBOPEHUS U UYTh
Oosiee MEAJIEHHOTO TEMIIA Pe4H, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COOJIOIEHNE aJroOpyUTMa 3aHATHS M 3aJlaHuM JUIsl CaMOCTOSTeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUJAOB JAEITEIBHOCTH CTYIEHTOB M CIOCOOOB TPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas pabora);

— coOmofieHue TpeOOBaHUI K TPENBABIIEMBbIM YyU4eOHBIM TeKcTaM (pa30WBKa TEKCTa HAa YacTH;
BbIJIEJICHUE OMOPHBIX CMBICIOBBIX yHKTOB; UCIIOJIb30BaHUE HATIISTHBIX CPEACTB);

— MUHMMM3AIUS BHEIIHUX IIIyMOB;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHUJIOB PEUEBON [EATEIBHOCTHU (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CrenmanbHble yclloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusMu pedu, 3a0o0jeBaHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOM U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a001eBaHu ):

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepesady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HAIVISIAHOTO COMPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpPeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (DparMeHThI;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU IIPH paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHUJIOB PEUYEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULA TOBOPSIIIETO);
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— MPeIoCTaBICHHE 00Pa30BaTEIFHOTO KOHTEHTA B TEKCTOBOM JIEKTPOHHOM (opMaTe;

— TPEAOCTaBJIIEHUE BO3MOKHOCTH MPEIKYPCOBOTO O3HAKOMIJICHUS C COACp)KaHUEM ydeOHOM
IUCHUIUIMHBL W MaTepHajoM MO Kypcy 3a cy€T pasMmemeHus HH(OpMalHud Ha KOPIOPAaTHBHOM
o0pa3oBareIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIIMU CTYICHTaMH B yIOOHOW sl HUX (opme
(aynmmanbHO, ayMOBU3YyabHO, B BUJIE IOMETOK B 3apaHee MOATOTOBICHHOM TEKCTE),

— MPUMEHEHHE TIOATAITHON CUCTEMBI KOHTPOJIS, 00JIee YacThlii KOHTPOJIb BBIMOIHEHHS 3aaHUN JUIS
CaMOCTOSITEIIbHON PabOoTHI,

— CTUMYJIMPOBAHKE BBIPAOOTKH Y CTYJICHTOB HABBIKOB CAMOOPTAaHH3AIUN i CAMOKOHTPOJIS,

— HaJIMYUE Tay3 U151 OT/AbIXa U CMEHBI BHJIOB JIESTEILHOCTH 10 X0y 3aHSTHSI.

10. MeTonnuyeckue peKOMEH/IalUM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)

Jucuumnuna "Pa3zpaboTtka npunoxkenuit B MS Office" Benércss B COOTBETCTBUU C KaJICHIAPHBIM
y4eOHBIM TJIAHOM M PACITUCAHUEM 3aHSATUH M0 HelensiM. TeMbl MpOBEeNeHUS 3aHITHIA OMPEIEISIFOTCS
TEMaTHYECKHUM IJIAHOM paboueil mporpaMmbl JUCIUILTAHBL.
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